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To:

ISSUA]iICE OF ADVISE FOR TRANSFER OF SCHOOL HEADS

OlCs, Office ofthE Assistant Schools Division Superintsndent
Chlet Currtculum lmplementation Dlvbion
Chisf, Schools Govemanca Oporation Division
Education Program Supervisors
Public Schools Disuict Supervisors
Elemontary, Junlor end Sonlor Hlgh School Heads
HRlt Psg-Chairman, ilombgB and Secrstarlat
AllOtheB Concerncd
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1. yvith relerence to Division Mernorandum No. 209, s. 2021 da!€d Apil 13, 202'l Re:

MovemenfTransfer/Reaasignment of School Head8, il i8 hereby reminded lhat the lrensfer of

school hoads to anoihor stalion/school or disirict may only be allowed upon issuence of advise

or assumption to duty coming from this oftice.

2. Th€y are advis€d to s€cure clearancs rrom all mon€y and property acDountstilitigs end proper

turnover of their posl pdor to lheir lransfer lo their new school/districl assignmeflt by conducling

transition meeting.

3. lmmediate posting aM dissemination of this memorandum is eEm6dy desired.

ELIAS A. ALICAYA, JR., EdDy',P
Assislent Schools Division SuoerintAntent
Officsrin-Chargo ' \

Ofilce of the Schools Oivision Superintendofit
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